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Class Proposal Information Form
Meiklem Kiln Works Art Studio & Centerspace Wellness Studio

Our Art & Wellness studio, started in 2002 & 2008 respectively serve the community of New London County and larger Southeastern Connecticut. We are dedicated to helping individuals discover what inspires them to find their center by providing creative, educational experiences that awaken the mind, body connection. Our fully equipped art and wellness studios provide a sanctuary for learning while our experienced artist instructors and wellness professionals take a heart centered approach to teaching that cultivates the flow of creative energy in an atmosphere of respect and compassion. Our Artist instructors and wellness professionals are passionate about sharing their skills and fostering a strong sense of individuality among their students. We are home to over a dozen wellness practitioners who offer massage, reflexology, wellness coaching, hypnotherapy, skin care, therapy, intuitive readings and much more! Our Gift Shop is filled with products created by and recommended by our staff and we mail our class catalog to our growing mailing list that is currently over 1,700 clients three times a year.
Submitting Your Proposal

We accept proposals all year round. We offer classes in the daytime, evening and weekends. We look for instructors that are passionate about their skills and have a strong desire and the ability to teach others. Choose a teaching format that you feel comfortable with and if you feel you have the basic competence in your field to share your knowledge with others we welcome the opportunity to review your proposal. You may submit proposals at any time but see the deadlines below for pre-determined teaching sessions. 
Spring/Summer Deadline: February 1, 2012: for May-August 2012
Fall: June 1, 2012 : for September –December 2012

Proposal Requirements:

In addition to the attached form, please submit the following items to complete your proposal, if you are certain that we already have your bio/photo from a recently offered class, you do  not need to duplicate those items: 

· Your most recent resume (not needed if you have previously offered classes for us)
·  Instructor biography for this class/workshop (approx 50 words)

·  A good quality digital photo of yourself at least 300dpi 
· If you have not taught for us previously: 3 professional references with addresses and phone numbers.
Upon Proposal Acceptance:
Once your proposal has been reviewed and accepted we will call you in for an interview. If you have offered classes previously through our studio, the interview may be by phone.  During the interview we will discuss course logistics, times and dates, payment agreement, contractual policies and marketing suggestions. Following the interview if your course has been selected to be included in our class catalog, you will be sent the necessary agreement forms. 
Instructor Name:

Phone:

Mailing Address:

Email: 

Class Title:
Class Duration:
(How long does this class last in weeks? 1 day, 6 weeks, weekly ongoing etc.)

What dates would you suggest offering this class?
1st choice day of week:

2nd choice day of week:

3rd choice day of week:

Time of Day: 

(Is this a 1hr workshop, a 3 hr class….what time of day? 6-9pm etc)
Class Description: (200 words max should include what the class is about, what students can expect to learn, how they will learn it, what students will benefit from taking this class and how they can apply it to their lives.) 
Materials Costs: (any materials that students will need to purchase from you for this class, per person cost breakdown or approx.)
Age range of students: (is this class for children 6-10yrs, 11-15 yrs or 15 and up?)

Special requirements: (will this class require any special room setup for conducting the class?)

Have you offered or are you currently offering this class elsewhere? When, where?

If you have offered this class in the past how many students attended? What was the cost for students?
Marketing:

Instructors are responsible as partners in promotion to ensure the success of their program. Although the studio will promote your program through our catalog and website, instructors must demonstrate their capacity to market their own work. Put a check next to the methods of marketing you currently employ, fill in the blanks with numbers, and provide any additional methods of advertising you plan to use to promote your program:

· Email Mailing List

· Number of recipients _____

· Frequency _____

· Snail Mailing List

· Number of recipients _____

· Frequency _____

· Website

· Number of hits per month _____

· Newsletter

· Number of recipients _____

· Frequency _____

· E-Blast

· Frequency _____

· Facebook

· Number of Likes/Friends _____

· Twitter

· Number of Followers _____

· Video Clips (from YouTube or your website)

· Links: 

Please submit your completed proposal via email to : meiklemkilnworks@yahoo.com 
We prefer that you fill out the form and email it back as an attachment. If you do not have email please mail to  46 Lebanon Rd, Bozrah, CT 06334
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